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“'HO PHI, THU LAO CONG CHUNG, CHUNG THU'C

Sau khi cong ching vién ky chimng nhan Van ban cdng ching, chung
thue, nguoi yéu cau cong ching ndp hd so cho Bo phén thu phi tai tang

ling theo quy trinh dudi day:

< Bwée 1: Ngudi yéu cau cong ching ndp hd so tai quay s6 1 (Keém
thong tin xuat bién lai, hoa don néu ¢6 yéu cau) va ngdi cho goi tén
nop phi. Nhan vién qudy sb 1 s& tiép nhan hd so, tinh phi, xuat bién
lai, hoa don va chuyén ho so cho nhén vién quay s0 2.

< Bude 2: Nhén vién quay s6 2 moi ngudi yéu cau cong ching lén
ndp phi, thu lao cong chiing, ching thue (thanh toan bing hinh thirc:
tién mat, chuyén khoan hodc quet thé tin dung). Sau dé phat hanh
bién lai, héa don cho khach hang va chuyén ho so cho nhan vién
quay so 3.

% Buée 3: Nhan vién quay sb 3 dong d4u, cho sb cong chimg, ching

thue va tra ho so hoan thién cho khach hang,



